1. Navigate to https://usphstraining.hhs.gov/login/index.php

2. Enter your PHS number as the Username (A) and the password provided (B) and click "LOG IN" (C)

LOG IN

Username

A

M Remember username

Password

Forgotten your username or password?

Cookies must be enabled in your browser @

Some courses may allow guest access

LOG IN AS A GUEST

3. In the upper right side of the screen, select "Profile" from the drop-down menu
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https://usphstraining.hhs.gov/login/index.php

4. Click on "Edit profile"
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UR NAME

» Site administration

Search in settings ﬂ

User details
&ta NAVIGATION

Edie profile

Email address

8 ONLINE UsERS s

Country
{last 5 minutes: 2} United States
o City/town
Rockville
©® RECENT ACTIVITY -] Timezone
America/New_York
Activity since Wednesday, 30 October 2019, 1:06 PM BRS
Go to full activity report O
Promotions
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5. Update your password (A) and enter your work email address (B), and make any other needed edits
to your profile information
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# | Preferences | User account | Edit profile

Edit profile

+ Expand all
There are required fields in this form marked *

~ General

Username @ 99999
Choose an authentication method @ Manual accounts
Suspended account @ (m)

The password must have at least & characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case letter(s), at least 1 non-alphanumeric character(s) such as as *, -,

or#

New password @ [ Unmask

Force password change @ o

First name* FirstName

Surname® LastIName

Emal acdress® Enter work email address here
Email display Allow only other course members tosee ¥

City/town Rockville

Select a country United States -

Timezone Server timezone (America/New York) ~



6. At the bottom of the page, click on "Update profile"

~ User picture

None
Current picture
Maximum size for new files: Unlimited, maximum attachments: 1
New picture @
% nEE
» [ Files

L

You can drag and drop files here to add them.

Picture description

» Additional names

» Interests

» Aspirational position
» Optional

» Custom Fields



